
 

             Adding Features to Your Senior Website 
 

To add features to your website, such as pictures and text, look for the toolbar at the 
top of your webpage when you sign into Weebly.com. The toolbar will looks something 
like this:    
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How To Add …. Steps Tips 

A File (VERY 
IMPORTANT FOR 

COMPLETING YOUR 
SENIOR PROJECT) 

1. Click on MULTIMEDIA on the left-hand side 
of the toolbar. 
2. Click on the icon that looks like 
this and drag it on the page you 
want- you can place it anywhere on 
the page. 
3. Click on the icon of a piece of paper next to 
the grey text that says CLICK HERE TO UPLOAD 
A FILE 
4. A mini-toolbar will appear at the top of the 
page. Click on the left-hand side,, where it says 
UPLOAD FILE. 
5. Select a file from your flashdrive or computer. 

 You can adjust the 
file position and 
name in the mini-
toolbar. 

 Files can be Microsoft 
Word, Adobe PDF or 
other common types. 

 Make sure you 
upload FINAL, 
REVISED drafts of 
your work. 

A bunch of text with a 
title 

1. Click on BASIC on the left-hand side of the 
toolbar. 
2. Click on the icon that looks like 
this and drag it on the page you 
want- you can place it anywhere on 
the page. 
3. Once you’ve set it on the page, click on the 
title or text to change. 

 Wait until you’ve 
typed what you want 
to highlight and 
change the font, 
color, or size. 

 Don’t worry about it 
you put it in the 
wrong place, you can 
drag them around 
and replace them any 
time. You can also 
copy and move them 
to other pages. 

Some text with a 
picture 

1. Click on BASIC on the left-hand side of the 
toolbar. 
2. Click on the icon that looks like 
this and drag it on the page you 
want- you can place it anywhere on 
the page. 
3. To add a picture, click on the part of the box 
that looks like this. When the 
new box comes up, click on the 

 Resize photos to 
make them not 
overwhelm the text 

 Play around with the 
photo borders and 
positioning to 
achieve your desired 
look 

 Use your photos of 



up, click on the green bar that says UPLOAD A
PHOTO. 
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your flashdrive. You may adjust the
photo after it uploads. 
4. Then type your text in. 

he best quality an
with minimal 
background that 
might make them 
distracting or hard t
see 

A single picture 
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1. Click on BASIC on the left-hand side of the 
toolbar. 
2. Click on the icon that looks 
like this and drag it on the page
you want- you can place it 
anywhere on the page. 
3. To add a picture, click on the pa
that looks like this. When 

says UPLOAD A PHOTO. You will 
need to u
flashdrive. You may adjust the 
size of the photo after it uploads.
 

 Resize photos to 
make 
overwhelm the text 

 Play around with the
photo borders
positioning to 
achieve your desire
look 

 Use 
the best quality an
with minimal 
background that 
might make them 
distracting or hard t
see 

Just a title 
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1. Click on BASIC on the left-hand side of the 
toolbar. 
2. Click on the icon that looks li
this and drag it on the page you 
want- you can place it anywhere o
the page. 
3. Once you’ve set it on the page, c
t

 Use these kinds of 
titles 
pictures (such as: 
“Varsity Sports” or 
“My Family an

 Change the fonts, 
sizes and colors to 
match your other 
cont

 Use them to divide
the types of files and 
items you put on 
each page 

Just a paragraph e of th

age you 
want- you can place it anywhere on 
the page. 
3. Once you’ve set it on the page, click on the 
title or text to change. 
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1. Click on BASIC on the left-hand sid
toolbar. 

e  
typed what you wa
to highlight and 
change the font, 
color, or size. 

2. Click on the icon that looks like 
this and drag it on the p

Wait until you’ve 

 Don’t worry about it 
you put it in the 
wrong place, you 
drag them around
and replace them a
time. You can also 
copy and move th
to other pages. 

 Use it on your 
“ABOUT ME” page to 
describe yourself 

 Use it for your 
journal entries 



A photo gallery  1. Click on MULTIMEDIA on the left-hand side 
of the toolbar. 
2. Click on the icon that looks like 
this and drag it on the page you 
want- you can place it anywhere on 
the page. 
3. To add a picture, click on the text that says 
UPLOAD. You will need to upload photos from 
your flashdrive. Your 1st photo will upload. 
4. To add more, click on the ORANGE box that 

ADD 
s this way. 

 
 

t all 
tos in 

d 
h the 

of 
ers!

appears above the gallery that says 
IMAGES. Continue adding photo

 Add photos that are
related to each other-
for example, pu
your sports pho
one gallery on your 
ABOUT ME page. 

 Resize, space an
crop photos wit
mini toolbar that 
appears above the 
gallery. 

 Choose photos 
carefully- they will 
be viewed b a LOT 
community memb  

A slideshow 

the page. 
3. A box will appear that will ask you to 
CHOOSE A SLIDESHOW STYLE. Click on the one 

1. Click on MULTIMEDIA on the left-hand side 
of the toolbar. 
2. Click on the icon that looks like 
this and drag it on the page you 
want- you can place it anywhere on 

you would like to use and click CONTINUE. 
4. Click on the GREEN BOX that says UPLOAD

e a 
er. 

ntinue 

 
PHOTOS. Again, you will have to us
flashdrive or your home comput
5. After uploading the first photo, co
adding photos by clicking on the ORANGE box 
that says ADD PHOTOS. 
6. When you are done adding photos, click the 
BLUE BOX that says SAVE. 

 Resize, space, add 
transitions and edi
the slideshow with
the mini 

t 
 

toolbar that 

e 

er 

appears above 
slideshow box on th
page. 

 Add photos that are 
related to each oth

 Choose photos 
carefully- they will 
be viewed b a LOT of 
community members! 

 

 


